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FRAME – CONVENTION
regarding the carrying out of the internship within the curricula of the academic degree university education

The present frame-convention is concluded between:


The higher education institution: University “Politehnica” of Bucharest, The Faculty of Automatic Control and Computers (further on denominated as internship organizer), represented by dean prof.dr.eng. Adina Florea, the address of the internship organizer: Splaiul Independentei 313, sector 6, Bucharest, tel. 0040 21 4029179, email: decanat@acs.pub.ro. 

The company, the central or local institution, the legal person………………………………( further on denominated as internship partner), represented by (name and capacity) Mr/Mrs……., the address of the internship partner:…………………….., the address where the internship will take place…………………………………………………… tel. ………….., fax………….., email:………………………..,

Student…..(further on denominated as practitioner), identity card Series……, no……, PNC………, IBAN……………………………., birth date…………, birth place……….., citizenship………….., the domicile address……………, the address where he will dwell during the carrying out of the internship, ……………, matriculated in the university year of 2011-2012 at The University……………, The Faculty……………, series……, group……………, email:…………, telephone:…………………

Art.1. The Object of the frame-convention
(1) The frame - convention establishes the framework within which one organizes and carries out the internship with the purpose of consolidating one’s theoretical knowledge and of forming the abilities, in order for one to apply them in compliance with the specialization for which one trains, carried out by the practitioner.
(2) The internship is carried out by the practitioner with the purpose of achieving the professional proficiencies mentioned within the internship portfolio, an integrant part of the present frame-convention.
(3) The methods of carrying out and the content of the internship are described within the present frame-convention and within the internship portfolio comprised within the annexe to the present frame-convention.
Art.2. The practitioner’s status
The practitioner remains, during the entire duration of the internship, student of the higher education institution.

Art.3. The duration and the period of carrying out the internship
(1) The internship will last for at least minimum 320 labour hours carried out within the period of June 9- September 30, 2014 (the specific time interval will be agreed between the internship partner and the practitioner)
Art.4. The payment and the social liabilities

(1) The internship (check the specific case):

 is carried out on the basis and within a labour contract
 is not carried out on the basis and within a labour contract.

(2) In the possibility of further employment, the period of the internship cannot be considered seniority.
(3) The internship partner can grant the practitioner an indemnity, bonus, premium or advantages in nature, stipulated on art.10.
Art.5. The practitioner’s responsibilities

(1) The practitioner, during the carrying out of the internship, has the obligation of complying with the established work schedule and of executing the activities mentioned by the guardian, in compliance with the internship portfolio, under the obligation of complying with the legal framework regarding their volume and difficulty.
Art.6. The internship partner’s responsibilities
(1) The internship partner will choose a tutor for the internship from among his own wage-earners and whose obligations are mentioned within the internship portfolio, an integrant part of the present frame-convention. 

(2) In case the practitioner does not comply with the obligations, the tutor will contact the supervising teacher, one applying sanctions according to the organization and functioning regulations of the higher education institution.  

(3) Before the internship begins, the partner has the obligation of instructing the practitioner with regard to the labour security and health norms, in compliance with the legislation in force. Among his responsibilities, the internship partner will take the necessary measures for the practitioner’s labour security and health, as well as for communicating the rules of preventing the professional risks.

(4) The internship partner must place at the practitioner’s disposal all the necessary means for this one to achieve the proficiencies stipulated within the internship portfolio.
Art.9. The evaluation of the internship through transferable credits.

The number of transferable credits which will be obtained after one’s carrying out the internship is of 6. The internship is graded with ”passed/failed”
Art.10. The report regarding the internship
(1)
During the carrying out of the internship, the guardian, together with the supervising teacher, will permanently evaluate the practitioner, on the basis of an observation/evaluation sheet. One will evaluate both the practitioner’s level of professional proficiencies achievement and behaviour and manner of integrating within the internship partner’s activity (discipline, punctuality, responsibility in solving the tasks, the compliance with the internal order regulations of the enterprise/public institution etc.).

(2)
At the end of the internship, the guardian draws up a report, on the basis of the evaluation of the practitioner’s proficiencies achievement level. The result of this evaluation will constitute the supervising teacher’s ground of granting a mark to the practitioner.

(3)
Periodically and after the internship ends, the practitioner will present a practice note-book, which will comprise:
· the denomination of the training method;
· the practiced proficiencies;
· activities carried out during the internship;
· personal observations regarding the carried out activity.


Art.11. Labour security and health.

The practitioner’s social protection

(1) The internship partner has the obligation of complying with the legal provisions regarding the practitioner’s labour security and health during the internship.

(2) The practitioner is granted social protection according to the legislation in force. As a consequence, according to the provisions of Law no.346/2002 regarding the insurances for labour accidents and professional illnesses, with further modifications and completions, the practitioner benefits from the legislation regarding the labour accidents during the entire period of carrying out the internship.
Art.12. Optional conditions of carrying out the internship
(1) During the internship the practitioner can receive from the internship partner indemnity, bonuses or premiums, possible advantages (the payment of the transportation from and to the place where the internship is carried out, meal tickets, access to the canteen of the internship partner etc.).

Drawn up in three copies at the date of:……………….
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ANNEXE to the frame-convention

INTERNSHIP PORTFOLIO

to the Frame-Convention regarding the carrying out of the internship within the curricula of the academic degree university education
1. The total duration of the internship: 320 working hours
2. The calendar (the interval) of the internship: .......................... (the agreed interval will be stated)
3. The period of the internship, the labour time and the schedule (one is to mention the days of the internship, in the case of the partial labour time): Monday-Friday, 6 hours/day, within the interval 8-20.
4. The address where the internship will take place:
5. The transportation in locations different than those where the practitioner is distributed will be carried out to:………………………………
6. Conditions of accepting the student for the internship:
The acceptance of the student for the internship will be carried out on the basis of the selection performed by the internship organizer together (when the case may be) with the internship partner.
7. Methods of ensuring complementarity between the schooling achieved by the student within the higher education institution and within the internship:
The activities which are planned within the internship are correlated with the theoretical knowledge achieved by the students during the first three years of the academic degree cycle.
The proficiencies achieved within the internship comply with the general and specific proficiencies which correspond to the education scope carried out by the practitioner student.
8. The name and the first name of the teacher who carries out the pedagogical supervision of the practitioner during the internship: (filled by the faculty)
…………………………

9. The name and the first name of the tutor assigned by the enterprise who will ensure one’s compliance with the training conditions and the practitioner’s achievement of the professional proficiencies planned for the period of the internship:
……………………………….

10. Defining the proficiencies which will be achieved during the internship
	No.
	Proficiency
	The training module
	The work place
	Planned activities
	Observations
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The proficiencies specified will be monitored through the internship report
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