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FRAMEWORK CONVENTION

regarding internship program during undergraduate studies


The current framework convention is an agreement between:


Higher Education Institution: University POLITEHNICA of Bucharest, Faculty of Automatic Control and Computers Science(referred further on as internship organizer), represented by dean Prof. Dr. Eng. Dumitru POPESCU, internship organizer's address: Splaiul Independenţei 313, Bucharest,  060042, email:  dpopescu@indinf.pub.ro, telephone: +4021 402 91 79.


Company, local or central institution, legal partner ............(referred further on as internship partner), represented by (name and position) Mr/Mss .................................................. internship partner's address: ........................….............. address where the internship will take place: ........................ telephone ..................., fax ........................., email: .................................. .


Student  ..................... (referred further on as intern) CNP ......................., birthdate ..........., place of birth …........., citizenship ...................., passport (if case) ................, residence permit (if case)..................., home address .........................................., address during internship period …................., enrolled in 2010-2011 academic year, University ..........................., Faculty ..................., series ........., group .......... email: .............., telephone: …................. .


Art. 1. Framework convention object


(1) The framework convention states the setting in which the internship is organized and developed, aiming strengthening of the theoretical basis and skills training, in order to use these capabilities in real life situations related to the major the intern is studying. 


(2) The internship is fulfilled by the intern in order to gain the professional abilities mentioned in the internship portfolio, part of the current framework convention.


(3) The ongoing ways and content of the internship are described by the current framework convention and by the internship portfolio attached to the current framework convention.


Art. 2. Intern status


The intern maintains condition of student enrolled in a higher education institution during the entire internship period.


Art. 3. Time and period of the internship period


(1) The internship period will last 11 months, 


(2) The internship will take place between June 14 2011 and September 2 2011.


Art. 4. Payment and social obligations


(1) The internship is not granted with a labor contract.


(2) In case of future hiring, the internship period will not count as work seniority.


(3) The intern is not allowed to ask the internship partner for a salary, exception being the case when the intern is hired. 


(4) The internship partner may offer the intern an allowance, gratification, bonus or benefits in kind, as specified in art. 12.


Art. 5. Intern responsibilities


(1) During the internship period, the intern is bound to respect the stated working hours and to perform the activities specified by the tutor, as mentioned in the internship portfolio, by respecting the legal terms regarding the volume and difficulty of the activities.


(2) During the internship period, the intern respects the internal regulations of the internship partner. In case these regulations are not respected, the leader of the internship partner institution has the right to void the framework convention, after having listened to the views of the intern and those of the tutor and having notified the leader of the studying institution where the intern is enrolled about the situation, and also having received confirmation that the information has beed delivered.


(3) The intern is bound to respect the health and security norms presented to him by the internship partner before the beginning of the internship.


(4) Furthermore, the intern, under no circumstances, may use the information about the internship partner or his clients in order to communicate to a third person or publish pieces of information, even after internship completion, other than with the agreement of the internship partner.


Art. 6. Internship partner responsibilities


(1) The internship partner will name a tutor for the internship, chosen among his employees, tutor whose obligations are mentioned in the internship portfolio, part of the framework convention.


(2) In case the intern does not respect his obligations, the tutor will contact the supervising teacher, sanctions being applied as mentioned by the rules of operation and organization of the higher education institution.


(3) Before the beginning of the internship, the internship partner has the obligation to instruct the intern with regard to the occupational health and security standards, in accordance with the law. As his responsibility, the internship partner will take the necessary measures that ensure the security and occupational health of the intern, as well as he will communicate to the intern the occupational risk prevention rules.


(4) The internship partner must provide the intern with all the necessary means needed in gaining the abilities mentioned in the internship portfolio.


(5) The internship partner is obliged to offer access to occupational health resources to interns, during the entire internship period.


Art. 7. Internship organizer obligations


(1) The internship organizer names a supervising teacher, responsible to plan, organize and supervise the internship process. The supervising teacher, along with the tutor named by the internship partner, decides the internship subject and the professional abilities that are targeted during the internship period.


(2) In case the internship does not respect the terms the internship partner has accepted by signing this convention, the internship organizer has the right to end the internship program, but only after informing the leader of the internship partner and after receiving confirmation that the information has been received.


(3) After successfully completing the internship period, the organizer will grant the intern with the number credit points specified in the current contract, credit points that will be mentioned in the diploma supplement, as Europass stipulates( Decision 2.241/2004/CE of the European Parliament and Council).


Art. 8. Persons named by the internship organizer and by the internship partner


(1) Tutor (person in charge with the intern on behalf of the internship partner):


Mr/Ms .......................................................


Position .................................


Telephone .......... Fax ............ Email ....................


(2) Supervising teacher, responsible to oversee the internship ongoing on behalf of the internship organizer:


Mr/Ms ......................................................


Position ........................................


Telephone .......... Fax ............ Email ...................


Art. 9. Evaluation of the internship using transferable credit points


By completing the internship, the intern will obtain 6 transferable credit points.


Art. 10. Report regarding the internship


(1) During the internship period, the tutor and the supervising teacher will constantly evaluate the intern, using an observation/evaluation sheet. It will be evaluated the level of professional abilities achieved, as well as the behavior and way of integration of the intern in the internship partner's activity( discipline, punctuality, responsibility in completing tasks, compliance of the internal regulations etc.).


(2) At the end of the internship, the tutor elaborates a report, based on the evaluation of the professional abilities the intern has achieved. The result of this evaluation will determine the grade offered by the supervising teacher to the intern.


(4) Periodically and after completing the internship, the intern will present an internship book that will contain:

· training module name;

· trained abilities;

· activities developed during the internship period;

· personal observations regarding the internship activity.


Art. 11. Security and occupational health


Intern's social protection


(1) The intern will attach to the current contract the proof of the medical insurance valid during the period and in the state in which the internship takes place.


(2) The internship partner is obliged to respect the legal provisions regarding security and occupational health of the intern during the internship period.


(3) The intern is granted with social protection as the legislation in force mentions. As a result, according to Law nr. 346/2002 regarding insurance against accidents at work and occupational diseases, with future adjustments and modifications, the intern benefits of the current legislation regarding accidents at work during the entire period of the internship.


(4) In case the intern suffers an accident, during work, or traveling to work, the internship partner is responsible to notify the insurer about the accident that took place.


Art. 12. Optional conditions regarding the internship


(1) Allowance, gratification or bonus offered to the intern.


(2) Potential advantages (cover of the traveling costs to and from working place, meal tickets, access to the internship partner's canteen).


(3) Other specifications.


Art. 13. Final specifications


Formed in triplicate on: .........................

	
	Dean – Higher education institution(Internship organizer)
	Representative – Company, central or local institution, legal person(Internship partner)
	Intern

(Student)

	Name and surname
	
	
	

	Signature
	
	
	

	Stamp
	
	
	

	date
	
	
	




I acknowledge:

	
	Supervising teacher
	Tutor

	Name and surname
	
	

	Position
	
	

	Signature
	
	

	Date
	
	


ANNEX to the FRAMEWORK CONVENTION

INTERNSHIP PORTFOLIO

attached to the framework convention regarding the internship program during undergraduate studies

1. Total length of the internship: 11 weeks.

2. Internship timetable: June 14 2011– September 2 2011.

3. Internship period, working hours and timetable(mention working days in case of part time settlement): Monday – Friday, 6 hours/day, between 8.00 a.m and 20.00 p.m. .


4. Address where the internship will take place:


...........................................


5. Traveling to other places besides where the intern is assigned:


...........................................


6. Acceptance conditions for the internship: 


Acceptance of the student for the internship will be done based on the selection performed by the internship organizer along with(if it is the case) the internship partner.


7. Ways to ensure strength of complementarity between student preparation for higher education institution and the internship:


The activities planed during the internship are correlated to the knowledge gained by the students during the first three years of the undergraduate studies.


The abilities achieved during the internship respect the general and specific competences that correspond to the studying area of the intern.


8. Name and surname of the supervising teacher that ensures the pedagogical surveillance of the interns during the internship period:


.....................................


9. Rights and responsibilities of the teacher from the education unit – internship organizer, during the internship period: 

· Ensures, along with the tutor named by the internship partner, planning, organization and surveillance of the internship.

· Decides, along with the internship partner, the internship's subject and the followed professional skills.

· Gives information to the participating students regarding the conditions and requirements of the internship, as they are specified by the internship partner.

· Ensures that the internship takes place respecting the settlement terms.


10. Name and surname of the tutor named by the institution that will ensure compliance of the training conditions and achievement of the professional skills planned for the internship period:


........................................................


11. Rights and responsibilities of the internship tutor named by the internship partner:

· Ensures, along with the supervising teacher named by the internship organizer, planning, organization and surveillance of the internship.

· Decides, along with the supervising teacher named by the internship organizer, the internship's subject and the followed professional skills.

· Instructs the intern on the security and occupational health standards, as mentioned in the legislation in force.

· Supplies the intern with the necessary protection equipment and specific working instruments, if needed.

· Takes part to the evaluation of the student by issuing the internship certificate.

· Has the right to be part of the evaluating committee decided by the internship organizer.

· Ensures that the internship program respects the agreement terms.


12. Defining of the competences that will be acquired during the internship:

	Nr.
	Competence
	Training mode
	Working 

place
	Planned activities
	Observations

	
	
	
	
	
	



13. Means of evaluating the professional skills gained by the intern during the internship:


The evaluation of the professional skills gained by the intern will be achieved based on:

· The internship certificate issued by the internship tutor;

· The presentation of the internship report in front of a commission named by the internship organizer.


The evaluation of the activity is completed based on the criteria established by the Internship Guide, attached to the current framework convention.

	
	Supervising 

teacher
	Tutor
	Intern

(Student)

	Name and surname
	
	
	

	Position
	
	
	

	Signature
	
	
	

	Date
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